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USE GET HELP NOW & FAQS

As a ScholarOne Abstracts Decisioner, one of your greatest help tools is ScholarOne’s
Frequently Asked Questions tab on our help site, Get Help Now. Our FAQs provide
immediate answers to common user questions.

In addition, Get Help Now offers downloadable guides (such as this one), video
tutorials, an online user guide, and the ability to Submit A Question/Create a Case to
get assistance from our Customer Support team. You can also submit suggestions on
how you think we can enhance the system through the Make Suggestion tab. We
recommend that you bookmark our help site and visit often.

Get Help Now - Reviewer/Decisioner Resources

GET HELP NOW

TRAINING: For Reviewers and Decisioners entering submissions through ScholarOne Abstracts, we offer videos, downloadable
Author guides, and relevant FAQs for all your training needs. In addition, you can submit a guestion/create a case or make a suggestion

Reviewer/Decisioner using the Support portal below.

Sessioner
Administrator REVIEWER TRAINING MATERIALS DECISIONER TRAINING MATERIALS
Reviewer Guide [} POF June 2014 Decisioner Guide [} POF June 2014
RELEASE NOTES
NEWSLETTERS & Reviewer Center Video Tutorial (14:31) Decisioner Video Tutorials (7:13)
ALERTS

REVIEWER/DECISIONER SUPPORT PORTAL

Our Frequently Asked Questions provide answers to relevant topics for Reviewers and Decisioners of our system.

SEARCH FAQS

FAQs Search Home

| »

CONTACT Find FAQs

SCHOLARONE .

SUPPORT Search for: |“u1| Reviewer/Decisioner ¥ | Find FAQ
Language: |English v|
Search FAQs

All Solutions | ScholarOne Absiracts | Reviewer/Decisioner

Subcategories in "Reviewer/Decisioner”

Decision Center Review Center
Abstract Score Report. By Category. By Control Instructions. Review Abstract. Score Abstract. View
ID. By Presentation Type. By Session Title . Abstract Proof

e e vaon 33 2 Clarivate
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DECISION CENTER

When you log in, go to the Decision tab then choose Decision Center and click Go.
The landing page will contain instructions from the site’s Administrator.

Welcome Submission Submission * Session Proposal * Review * Decision Session Session *

Multiple Role Selection

+ Select the Role you wish te uze by selecting one of the radio button choices below.

[

© Proposal Decision Center

|

Read the instructions provided by your admin, and then select the Decision Abstract
choice on the left.

[
2 Instructions
Decision Abstract Important Instructions

+ Only those abstracts which have been assigned to you by your site Administrator are available to you for
decision making.

+ Depending on how abstracts have been assigned and whether decision is blinded or not, a variety of
abstract sorting options may be available to vou.

#« The sidebar menu located on the left zide of the frame allows you to choose from the several abstract sorting
options ence you enter the "Decision Abstract” section.

= To begin making decisions on abstracts, click on "Decigion Abstract” in the left sidebar menu.

Effective Date: 1-March-2017 -
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VIEWING DOCUMENTS

You'll be given five ways to view the abstracts that your site’s administrator has

assigned to you for a decision: by Category, Presentation Type, Presenting Author,
Control ID and Abstract Score Report.

Instructions
O Decision Abstract
by category

by presentation
type

by presanting

author
by control 1D

abstract score
report

Exchange Bin

VIEWING DOCUMENTS BY CATEGORY

Choosing by Category from the sidebar menu will pull up a page containing an Abstract
List Overview with data arranged by categories. Categories may be author-supplied or
could come from a predefined list, depending on your site’s particular configuration.

Abstract List Overview

# Available  # Accepted  # Rejected Remaining
show all 3 0 0
FLUID & ELECTROLYTE TRANSPORT 1 ] ]
GENETICS 3 0 0
MODEL SYSTEMS 101} 0 0
Fiter by average score range, from: to

Show All ) Show Finished ) Show Unfinizhed
Short View () Detailed View

() Go

e e vaon 33 2 Clarivate
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Note: You will know that you still have abstracts to decision if you see a red number in
the # Remaining column. To see only those you still need to decision, select the
Show Unfinished option then click Go.

Abstract List Overview

The Abstract List Overview supplies a data overview of your abstract activity and a filter
through which to view your abstracts.

The Abstract List Overview displayed data fields show the following information per
each category:

¢ Available: the total number assigned to you to decision.
e Accepted: the total number you have accepted.
¢ Rejected: the total number you have rejected.

e Remaining the number that you still have to decision.

Note: You will know that you still have abstracts to decision if you see a red number in
the # Remaining column. To see only those you still need to decision, select the
Show Unfinished option and click Go.

Tip: If your # Remaining column contains only 0s, that means all of your scores have
been entered and Saved (Submitted). You do not need to notify anyone—simply
check the # Remaining column.

Use the Expand (+) and Collapse (-) buttons beside the category listing to view
subcategories (if available).

ffecti : 1-March- .
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Abstract List Overview
# Available  # Accepted  #Rejected  # Remaining
show all 5 o o 5
FLUID & ELECTROLYTE TRANSPORT 1 o o 1
[=]/GENETICS 3 0 0 3
Heritable Variations 3 o o 3
MODEL SYSTEMS 1(1) o o 1
Fitter by average score range, from: to
@ show Al ) Show Finished ) Show Unfinished
@ Short View C) Detailed View
&) Go

Filters

Choose the following filters from the Abstract List Overview to view the full list of
abstracts:

e Filter by average score range: see abstracts based upon their score.

e Show All:see all the abstracts assigned to you.

e Show Finished + Go: view abstracts you have already decisioned.

e Show Unfinished + Go: see only those abstracts, which still need decisions.
e Short View: displays only the Control ID and the scoring options.

e Detailed View: gives more complete abstract details

ffecti : 1-March- .
B I2 Clarivate
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VIEWING ABSTRACTS BY PRESENTATION TYPE

Choosing By Presentation Type from the sidebar will pull up a page containing an
Abstract List Overview with data arranged by Presentation Type.

Abstract List Overview
1] o 5
Invited Presentation 0 ] 0
No Preference o o o
Mo Preference 0 o 0
oral 0 0 0
Oral Preferred 0 o 4
Oral Preferred 0 ] 0
0 L] 0
a o a
a o a
Poster Onby a o a
Poster Preferred o o 1
Poster Preferred 1] o 1]
Symposium o o o
Symposium Abstract 1] o 1]
Symposium Summary o o o
Video 0 0 0

Filter by average score range, from: ] to ]

Effective Date: 1-March-2017 H
e I2 Clarivate
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VIEWING ABSTRACTS BY PRESENTING AUTHOR

Choosing By Presenting Author from the sidebar will pull up a page containing an
Abstract List Overviewwith data arranged by Presenting Author.

Abstracts fitered by Presenting Author :
Reviewers Comments Time Printed
# Control ID 1eWers Overall Average Decision
Reviewer Flags select to Print
@ Save
Comments: ez Mewer Printed
1| 39059 Conflict of Interest: 1 34 (zessioned) -
Wrong Category: 2
Comments: Yes Mewer Printed
2| 29083 Conflict of Interest: 1 2.86 (zessioned)
—
Wrong Category: 1
MNewer Printed
3 | 29079 Comments: ez 3Aa7 (sessioned)
. Mewer Printed
4| 89081 Comments: No - 25 (sessioned)
Conflict of Interest: 1
Mewer Printed
& (93222 Comments: No 1 (zessioned)
@ Save

NOTE: Your society may have selected a blind review, in which case, this view will not
be available.

The Abstract Filtered by Presenting Author List Overview supplies a data overview of
your abstract activity and a filter through which to view your abstracts.

The Abstract List Overview displayed data fields show the following information per
each category:

e Control ID:the control ID of each paper assigned.

e Reviewer Comments Reviewer Flags: the comments and flags left about the
paper from the reviewers assigned (i.e. Reviewer flags can be conflict of interest
or wrong category).

Effective Date: 1-March-2017 -
Doiﬁtrlr\llsntslt:rsion:azr.cZ o Clarlvate
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e Overall Average: the average score for the paper based on reviews.
e Decision: the decision made on the paper if any.

e Time Printed: Time abstract was printed, if any.

VIEWING ABSTRACTS BY CONTROL ID

Choosing By Control ID from the sidebar will pull up a page containing an Abstract List
Overview with the Display Optionsform to locate abstracts by a range of Control IDs.

If you want to search for a single Control ID number, enter the same number in both
starting at and ending at fields. Entering the number in only the starting at field will
display that abstract and all others with higher Control ID numbers. Abstracts are listed
in Control ID number order.

Display Options
Show abstracts with Control IDs starting at and ending at @ Search |
Set All Abstracts to this status: MNone -
Abstracts filtered by Control 1D : -2147433648 to 2147483647
Reviewers Comments Time Printed
# ControlID 1SWers Overall Average Decision
Reviewer Flags Select to Print
@ Save
MWewver Printed
1 |93222 Comments: No 1 (sessioned)
. MNewver Printed
2| gooad Comments. No 25 (sessioned)
Conflict of Interest: 1
Mewver Printed
3 | 89078 Comments: res 347 (sessioned)
Comments: ves Newver Printed
4 | 9063 Caonflict of Interest: 1 2.86 (sessioned)
Wrong Category: 1
Comments: ves Newver Printed
5 | 89059 Canflict of Interest: 1 3.4 (sessioned)
Wrong Category: 2
@ Save
Effective Date: 1-March-2017 CI a rivate
Document Version: 2.2
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Note: Regardless of the range of Control IDs that you search, you will only see those
abstracts assigned to you.

VIEWING ABSTRACTS BY ABSTRACT SCORE REPORT

Choosing Abstract Score Reportfrom the sidebar will pull up a page with a link from
which you can download a CSV of the abstract score report. When you click on the link,
the system will give you an estimate of how long the process will take.

The file will then download as a .CSV file. Open the file in Excel.

All data will be arranged in columns, giving you the ability to sort by reviewer scores.

Click here to download a C5V of the abstract score report

| ==

| Home | Inset  Pagelayout  Formulas  Data  Review  View  AddIns @ - =

& cut Calibri Sl -M = S5 Wrap Text E=mE B ﬁ' @ E- ;‘ @ é::fs“m' ﬂ Eﬁ

33 copy

Paste B 7 U- - - A= E- EE Merge & Center ~ ﬁ Conditional Format Cell | Insert Delete Farmat Sort& Find &
~ . Format Painter | = “ i ‘ ‘ | Formatting ~ as Table ~ Styles ~ - - - 2 Clear ~ Filter = Select~
7

Clipboard fa Font '3 Alignment £l Number fa Styles Cells Editing
Al -0 f« | controlid |
a ] 8B | ¢ [ o [ e [ £ [ & ] u | o+ ] v | « @ [ m | n | o WM | a | R | s | 1 | u
1 [control idTitle Category Sub-CategPresentat Presenter Presenter Presenter Awards  Comment Recomme Reviewer Average 1 Average 2 Average 3 {tandard | dard [Standard [Revi Revi Reviey|
| 2| 29059 Abnormal FLUID & EI CHANNEL: Oral Prefe Paul Elliott  United St:None needs wo Newswol 3 5 0 11.825742 0 0 0 none none
| 3| 89062 Clinical Cc GENETICS HERITABLE Oral Prefe Alex Lehman  United Stz Resident (The premi Newswor Conflict o1 3.166667 1 0 14719 0 0 0 none none
| 4 | 89079 Clinical Cc GENETICS HERITABLE Oral Prefe Alex Lehman United St:None The scope Newsworthy | News, 3 5 0 1612452 0 0 5 none none
| 5| 89081 Lipid Met: MODEL SY None Poster Pre Alex Lehman United St:None Newswor Conflict ot 2.428572 3 0 09759 0 0 4 none none
| 6 | 93222 Motion P¢ GENETICS HERITABLIOral Prefe Patricia  Austin - United St:None 1 0 o 0 0 0 1 none none
7

ABSTRACTS FILTERED BY LIST

Once you have filtered by one of the above options, you will review the abstracts in the
Abstracts Filtered by Category table at the bottom of the screen.

Effective Date: 1-March-2017 -
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Sorting

You can sort the abstracts according to various criteria by clicking on one of the table
headings. For example, to sort all of the abstracts in ascending order by score click on
the Overall Average heading. To reverse the order, click on the same heading again.

Short View

There are two views, short and detailed. The short view is the default and contains the
following columns.

Abstracts filtered by Category: All G Page20f3 Q) B goto
" Time Printed
Reviewers Comments . —_— =
# Control D . Overall Average Decision
= | Reviewer Flags Select to Print
@ Save
May 11, 2012, 1.07 PK
26 | 206286 Commentz: No Mone -
May 11, 2012, 1:07 PM
27 | 211101 Comments: Mo 35 Reject

#. Each abstract will be numbered.
Control ID: Follow this link to pull up the abstract proof.

Reviewer Comments and Reviewer Flags: Displays Yes if any comments were
added by the Reviewer; if your administrator allows you to see these comments,
you will see comments when you download the abstract.: Displays any flags the
reviewer checked, e.g., conflict of interest or wrong category

Presentation Type and Score Average are displayed in the fourth column.

Decision: This drop-down box is where you will make your decision of Accept or
Reject (your site may have other options); or displays the decision entered.

Time Printed: Logs the last time you printed your results.

Select to Print: Check the box beside any abstract you wish to print. You may
check multiple abstracts.

Effective Date: 1-March-2017 1
DocurIT\1/ent Version: 2.2 o Clarlvate

Analytics



Clarivate Analytics | ScholarOne Abstracts™ Decisioner User Guide Page 11

Detailed View

To access, select Detailed View at the bottom of the Abstracts List Overview.

@ show Al ©) Show Fini ® finished
(©) Short View! @ Detailed View

) Go
The Detailed View displays.
Abstracts filtered by Category: All G Page20f3 Q) [Ry goto
Presenting . Presentation Time
ControliD -0 Title T Category T
# | Reviewers . DOwerall . Select to
c t Disclosures Reviewer Flags A—ve Decision Print
Reviewers Initialz and Individual scores
@ Save
Barrieu Oral FLUID & ELECTROLYTE May 11,
s Florence S EEEE Preferred TRANSPORT. Channels 2&1%,'.11 =
28 Mo Mo (nane) Mone ]

A. P -[MNo Score] , A. P. - [No Score] , B. F. - [No Score] , B. F. - [Mo Score] | E. L. - [No Score] , G. P. - [No Score] , L. 5. - [No

Score] , M. N. - [No Score] , 5. M. - [Mo Score] , S. M. - [No Score] , 5. M. - [No Score]

Cataract Surgery: Comparison of the | Oral INFECTION/MICROBIOLOGY: May 11,

21111 Gard, Tammy Antibiotics 2012, 1:07
Test1andTest2 Preferred (Pharmacokinetice/Treatment) PK
27 |No Mo (nane) 3.5 Reject ]

D.J.-5,0.J.-2 E L -[MNoScore], G. F. - [Ne Score] , L. 5. - [No Score] , M. A. -[No Score] , M. E. - [No Score] , M. N. - [No
Score] , P. B. - [No Score] |, P. B. - [No Score] , P. | - [No Score], R. D. - [Mo Score] , S. M. - [No Score] , 5. M. - [No Score], S. M. -

[Mo Score] , U. C. - [No Score]

In this view the following information is displayed.

#: Each abstract will be numbered.
Control ID: Follow this link to pull up the abstract proof.

Reviewer Comments: Displays Yes if any comments were added by the
Reviewer; if your administrator allows you to see these comments, you will see
comments when you download the abstract proof.

Presenting Author: In some cases, the Author’'s name is not displayed to avoid
conflict of interest.

Effecti Date: 1-M h-2017 =
Fifecive Date. 1iare 2 Clarivate
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e Disclosures: Lists Yes or No if the Author or Reviewer made any disclosures of
a conflict of interest.

e Title: Abstract title.

e Reviewer Flags: Displays any flags the reviewer checked, e.g., conflict of
interest or wrong category

e Presentation Type and Overall Average are displayed in the fourth column.

e Category: Check to indicate that the abstract has been filed in the wrong
category.

e Decision: This drop-down box is where you will make your decision of Accept or
Reject (your site may have other options).

e Time Printed: Logs the last time you printed your results.

e Select to Print: Check the box beside any abstract you wish to print. You may
check multiple abstracts.

ENTER A DECISION

The Abstracts Filtered By list is where you will make your decision about each
abstract, by choosing Accept or Reject from the Decision drop-down box, (your site
may have other options). Click the Save button when finished entering decisions.

Abstracts filtered by Category: All G Page20f3 Q) [ goto
Reviewers Comments . Time Printed
# Control ID . Overall Average Decision
Reviewer Flags Select to Print
s
ay 11, 2012, 1:07 PN
26 | 206286 Comments: No
May 11, 2012, 1:07 PM
27 | 2111 Comments: Mo 3.5

Set All Abstracts to This Status allows you select Accept or Reject for all abstracts.
If you will only be approving one or two abstracts out of the entire batch, then you may
want to set them all to Reject, and then manually apply the Accept status to the
documents you wish to accept.

ffecti : 1-March- .
B I2 Clarivate
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Set All Abstracts to this status: None | 4|
None
Abstracts filtered by Category: Al | Accept
Reject
Reviewers Comments Time Printed
# Control ID IEWErs Decis
Reviewer Flags Select to Print
@ Save
Comments: Yes Newver Printed
1|89059 Conflict of Interest; 1 34 (zessioned)
Wrong Category: 2
Comments: es Newver Printed
2 |8o063 Conflict of Interest: 1 2.86 (zessioned)
Wrong Category: 1
Newver Printed
3| 89079 Comments: ez 317 (zessioned)
. Newver Printed
439081 Comments: No 2.5 (sessioned)
Conflict of Interest: 1
Newver Printed
593222 Comments: Mo 1 (zessicned)
@ Save
Printing Onti
HTML options: = Print all on this page FOF options: (@) Print all on this page
(7 Print only selected abstracts (3] Print only selected abstracts

Page 13

You can only view 25 records at a time on this screen. Use the arrow at the bottom of
the list to view more.

Effective Date: 1-March-2017
Document Version: 2.2
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VIEW THE ABSTRACT

Select the Control ID to view the abstract:

Commanta for the Authora

\Proaf

CONTROL ID: 1221453

Abstract Details Review

PRESENTATION TYPE: Postar Prefered

CURRENT CATEGORY: NEVW THERAFIES

CURRENT SUB-CATEGORY: Othar

KEYWORDS: cells, absiract.

Abstract

TITLE: The Use of Stam Cells in Brain Damage Healing Precess

ABSTRACT BODY:
Methods:: Lab & Research

Materlals:: Lab & Research

Results:: Lab & Research

Conclusions:: Stem cells are helpful in healing brain damange
Career Goals and Impact: Hoping for giant,

Mo Table Salected)

{He Image Selected)
SUPPLEMENTAL DATA: none
Disclocures

At the top of the form, you will see any Comments for the Author that were entered by
the Reviewer.

Under the Proof section, the abstract information is defined. Some of the information
shown may be different from your site’s configuration of abstract proofs.

Any tables or images associated with the abstract would also appear in this proof.

Effective Date: 1-March-2017 -
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PRINTING ABSTRACTS

If you prefer to review materials in hard copy, you have the option to print your
materials. (One tip is to pull the results for Show Unfinished—then you can print the
abstracts you still need to review.)

Printing Options
HTKL options: (7 Print all on this page POF options: (7 Print all on this page
(") Print only selected abstracts (") Print only selected abstracts
() Print abstracts never printed () Print abstracts never printed
(") Print all assigned abstracts (7 Print all agsigned abstracts
Print

Note: To print only those for which you still need to record a decision, in the Abstract
List Overview table, select the Show Unfinished option.

There are several printing options available, simply decide if you'd like your proofs in
HTML or PDF format, and then click the radio button of your preferred format.

Print all on this page: printed document will include given scores
Print only selected abstracts: printed document will not include given scores

Print abstracts never printed: HTML file will only include abstracts listed on the
current page (25 maximum)

Print all assigned abstracts: HTML file will include all assigned abstracts.

Effective Date: 1-March-2017 -
Doiﬁtrlr\llsntslt:rsion:azr.cZ o Clarlvate
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CLARIVATE ANALYTICS
MAIN OFFICES

North America:
+1 888 399 2917

Europe, Middle East &
Africa:
+442038114093

Latin America:
+551183709845

Japan:
+81345893100

© 2017 Clarivate Analytics

Document Version: 2.2

ScholarOne®

ScholarOne, a Clarivate Analytics Business, provides comprehensive workflow
management systems for scholarly journals, books, and conferences. Its web-based
applications enable publishers to manage the submission, peer review, production, and
publication processes more efficiently, increasing their profile among authors, decreasing
time-to-market for critical scientific data, and lowering infrastructure costs. ScholarOne
offers workflow solutions for the submission and review of manuscripts, abstracts,
proceedings, books, grants & awards, and production. Supporting over 365 societies and
publishers, over 3,400 books and journals, and 13 million users, ScholarOne is the
industry leader.

To learn more, visit:
Clarivate.com

Asia Pacific:

Australia +61285877636

New Zealand +61285877636
China +861057601200

India +911130446419

Korea +82220768100

SE Asia & Pakistan +6567755088
Taiwan +886225033034

clarivate.com
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